
 

 

Once you sign in to your email under the Iportal click on the events Calendar menu and log in 

Check the calendar for 

the date that you want 

to rent and see if the 

space/Location  either 

Recct Ct2, Recct Ct3 or 

Recct Ct1 is available. 

Check the time too �t its 

in order by the earliest. 

Reservations can be made anytime �t but just filling out a reservation does 

not guarantee it will be approved. Approval happens with each 

department. So wait until you get an e-mail from us or check your even�š�[�•��
status. 


