Policy on Withdrawal, Reassignment and/or Termination

of a Field Assignment

Background

Clarion University collaborates with a large number of business organizations, school districts and agencies each year to provide field for majors.  The University requires these field experiences and so do many of the licensing boards that govern the specialty areas Clarion graduates are entering.  Field experiences consist of, but are not limited to, student teaching, participation in nursing clinics, or internships and externships with local businesses or government agencies.

 

Clarion University is able to place field participants to experience activities in the field as guests of the business organization, school district, or agency.  Accordingly, the field participants must recognize that the University has been given the privilege to place students at field sites and therefore, the overriding factor is that the student is at all times a guest of that business organization, school district or agency.

Rules and Regulations of the Field Site

The students must abide by the University’s Student Rights, Regulations and Procedures Online Handbook.  Copies of this handbook are available in the Office of Judicial Affairs and Mediation, 204 Egbert.  In addition, the University has other regulations, procedures, institutional practices, and professional expectations for students, which apply to field participants assigned to the business organization, the school districts, or agencies.  It is the responsibility of the field participant to become aware of the expectations (qualifications and conditions), rules, and the code of conduct at the University.  Check the Office of Field Services website (http://www.clarion.edu/19284/). 

 

It is the underlying premise of Clarion University that any student within any of the degree programs available at the University will need to meet the qualifications and conditions for application for field experiences regardless if the student must do so with or without an assistive device.  If the student, as a field participant, cannot meet the qualifications and conditions for application in a student teaching, internship or externship field experience, then he or she should contact the Director of Field Services.  Should a student at any time believe that he or she needs to be accommodated due to a disability, then that student should contact not only the Director of Field Services but also the Coordinator of Disabilities Support Services (DSS) at Clarion University.  Students must meet all requirements of the profession.

 

A student may be removed from a field placement for either unsatisfactory academic performance, not meeting requirements of the profession, or due to unacceptable behavior.  If at any time, under any of the initiation processes or during the appeal process, the student can demonstrate that the reason for his or her unsatisfactory academic performance or unacceptable behavior is due to a disability-related issue, the student should make the Director of Field Services aware of this matter in writing.  As soon as the Director of Field Services is aware of such issue, the Director of Field Services shall have the obligation to inform the Coordinator of the Disability Support Services for consultation, to request an appropriate assessment and, if necessary, to permit the participation of the Coordinator as part of the committee during the review processes.  It should also be noted that, since each student’s situation is different, each case that falls under this policy would be determined on a case-by-case basis.

 

Policy Reasons for Field Assignment Withdrawal, Reassignment and/or Termination

Clarion University may remove the field participant from a field assignment for any of the following reasons:

 

1. Behavior unacceptable to business organization, school district, or agency:  If the behavior exhibited by the field participant is not acceptable to the business organization, school district, or agency, the business organization, school district, or agency initiated process will be followed.   Examples of such violations include, but are not limited to, criminal conduct and breaches of business organization, school district, or agency policy (e.g., confidentiality, safety, attendance, dual relationships).
2. Behavior unacceptable to the University:  If it is determined by the University Supervisor that the behavior exhibited by the participant is not acceptable to the University, the University initiated process will be followed. 

3. Unsatisfactory academic performance within a business organization, school district, or agency:  If it is determined by wither the Cooperating Teacher or the University Supervisor or by the administrator of the district or agency that the teaching/clinical competency of the student is at an unsatisfactory level, the University initiated process will be followed. 

 

Initiation Process for Withdrawal, Reassignment and/or Termination

District or Agency Initiated: A request by the Cooperating Teacher and/or district administrator to terminate a student from a field assignment will receive an immediate response.  A thorough review of the events leading up to the request by the business organization, school district ,or agency will determine whether or not remediation, withdrawal or termination is appropriate.*

 

If the behavior exhibited by the field participant is not acceptable to the business organization, school district, or agency, the business organization, school district, or agency decides unilaterally as to whether the student will be automatically terminated from that field assignment or whether further review will be given by the administrator in collaboration with the Cooperating Teacher, University Supervisor, and Director of Field Services to determine the appropriate course of action.  If the business organization, school district, or agency gives further review with the student and improvement is evidenced satisfactorily to the organization, district, or agency, no further action will be taken by the district or agency.  However, if the behavior continues, at the discretion of the business organization, school district or agency, the field assignment will be terminated.  Moreover, if the assignment is terminated by the business organization, school district, or agency without further review being permitted by that business organization, school district, or agency, the second level of review under the University initiation process will be followed at this point.

Situational: A student who withdraws from a field experience citing extenuating circumstances that are beyond that student’s control, such as health or other personal reasons, may request future consideration.  Conditions for that reconsideration should be stated in writing by the student to the Director of Field Services.*

 

*If the initiation process is instituted by either the district or is situational, the Director of Field Services, in conjunction with the University Supervisor and the student, will make an initial determination.  Such determination shall be placed in writing and given to the student from the Director of Field Services as to how the student will proceed in his or her degree program.
 

University Initiated: If it is determined by the University supervisor that the competency of the student is at an unsatisfactory level performance (whether academic, professional, or behavior related), based on the competencies indicated on the appropriate evaluation form for whichever field assignment the student is participating in, or are not in the best interests of the clients, a three-way conference of the cooperating professional, the University supervisor and the student will be held to discuss the concern, possible outcomes, and remedial strategies.  This action will result in earnest attempts by the cooperating professional and the University Supervisor to assist the student with acknowledging problems and making corrections as documented in writing in the student observation reports.  If the initial conference does not alleviate the unsatisfactory level of performance by the student, a second level of review will result, with a committee consisting of the above identified three parties.

 

At the second level of review, it will be determined whether there will be a withdrawal, reassignment or termination of the field assignment.  This committee may recommend an intervention course, if available, within the student’s degree program.  If the student is given the option of the intervention course and elects to take the same, the student, upon successfully completing such course, may be reassigned to a field assignment.  If a remediation strategy is inappropriate for the situational reasons of the student, recommendations for other available options will be discussed on an individual basis with the student at the time of the termination of the assignment.  In the event the second level of review process is being used as a result of the initial business organization, school district or agency initiated process, then the cooperating personnel manager will not be a part of the review at this second level.

 

Any exceptions to the above rule under the University initiated process would include, but not be limited to, those policies as outlined in the Student Rights, Regulations and Procedures Online Handbook as well as the Non-Discrimination Policy and Procedures Handbook.

 

APPEAL PROCESS

If a student field participant is not satisfied with the decision made by the University as it relates to the initial determination of a withdrawal, reassignment or termination, that student will have five (5) business days from the date they are notified of that decision to appeal such decision to the Dean of the College of Education and Human Services (certification officer).  The Dean will convene a committee comprised of herself/himself, the department chair of the student’s degree program, and the academic advisor or a departmental designee.  The committee will render a decision regarding the withdrawal or termination of the field assignment.

 

If the student field participant remains dissatisfied with the results at this level of determination, he or she should so inform the Provost and Academic Vice President within five (5) business days from the date that he or she was informed of the findings at this level.  If the student is, as a field participant, dissatisfied with the findings of the Provost and Academic Vice President, he or she should so inform the President within five (5) business days of the date he or she was informed of the Provost’s findings.  At any juncture during the appeal process, if the student believes that he or she has been or is being discriminated against, the non-discriminatory process shall be used.  The University’s Non-Discrimination Policy and Procedures Handbook provides the procedures and review process that must be utilized in such instances.  A copy of this policy can be obtained in the Office of Social Equity, 207 Carrier Administration Building, Clarion, PA 16214.  The phone number of this office is 814-393-2109.
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