Financial Aid Rights and Responsibilities

As a financial aid recipient, it is your responsibility to:
· Complete and submit applications for financial aid and scholarships by the stated deadlines.  Applicants for federal and state aid must submit a valid FAFSA by May 1 prior to each academic year.
· Be aware of federal and state guidelines that affect your ability to receive and retain financial aid, including Satisfactory Academic Progress.
· Report any additional resources, such as private scholarships and employer tuition reimbursement, to the Office of Financial Aid.

· Notify the Office of Financial Aid if you change your enrollment status by dropping, adding, or withdrawing from courses.
· Read and understand all letters and e-mails sent to you from the Office of Financial Aid and from other agencies awarding you aid.  Keep copies of all forms you sign.
· Provide additional documentation, such as copies of federal tax returns and W-2 statements, as requested for federal and state verification. 
· Use financial aid solely for educational purposes.
· Accurately update your personal information form each semester.
As a financial aid recipient, you have the right to:

· Know the procedures for applying for financial aid, your cost of attendance, and the types of aid available.

· Know how financial need is determined, what criteria are used to award aid, and what you need to do to continue to be eligible to receive aid, including the University’ Academic Progress policies.

· Know the type and amount of aid you will receive, when your aid will be credited, and when refunds will be given.
· Appeal to the Office of Financial Aid for the loss of your financial aid due to Unsatisfactory Academic Progress.

· Ask for your aid to be reconsidered if you have special circumstances.
