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Using EBSCOhost at Clarion University of Pennsylvania



EBSCOhost

 The EBSCOhost platform provides access to a broad 

spectrum of databases, which index and abstract 

academic journal literature.  Many of the databases 

available through EBSCOhost are “partially full-text,” 

meaning that many of the articles described in the 

database are also instantly available online.

 Academic Search Complete, the most commonly used 

EBSCOhost database, is multi-disciplinary (meaning that 

it covers information in a wide variety of majors and fields 

of knowledge.)



EBSCOhost

 The EBSCOhost service offers many individual 
databases available for searching by Clarion 
University students and employees:
 Academic Search Complete

 Agricola

 Alt HealthWatch

 Art Abstracts

 Biological Abstracts (BIOSIS)

 Business Source Premier

 CINAHL with Full Text

 Communication & Mass Media Complete
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 Computer sand Applied Sciences Complete

 Current Biography Illustrated

 EconLit

 Education Research Complete

 ERIC

 Funk & Wagnalls New World Encyclopedia

 GeoRef

 GreenFILE

 Health Source – Consumer Edition

 Health Source – Nursing/Academic Edition
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 Legal Collection

 Library, Information Science & Technology Abstracts (LISTA)

 MAS Ultra – School Edition

 MEDLINE

 Mental Measurements Yearbook

 Middle Search Plus

 Military & Government Collection

 MLA Directory of Periodicals

 MLA International Bibliography

 Music Index Online

 Newspaper Source
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 Philosopher’s Index

 Primary Search

 PsycARTICLES

 Psychology and Behavioral Sciences Collection

 PsycINFO

 Regional Business News

 Religion and Philosophy Collection

 Serials Directory

 SocINDEX with Full Text

 Sociological Collection

 Tests in Print

 Vocational and Career Collection

 You can choose to search these databases 
simultaneously or individually.



EBSCOhost

To access EBSCOhost via the Clarion University 

Libraries:

- point your browser to http://www.clarion.edu and 

select Library.

-Select “A-Z Database List” from the Research 

Resources category.

-Select the EBSCO database of your choice.
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 When accessing an EBSCOhost database from off-campus, you will 
be prompted for a library ID Login.  Access is only valid for Clarion 
University students, staff, and faculty.  

 Students:  Your Library ID Login is 9 + your Clarion ID number.  For 
example, if your Clarion ID is “12345678”, your Library ID Login will be 
“912345678”.  If you don’t know your Clarion ID, you will be able to 
find it by following the instructions at www.clarion.edu/40242/

 Faculty and Staff:  Your Library ID Login is a nine-digit number 
consisting of a series of leading zeroes followed by your employee ID 
number.  Use enough preceding  zeroes to create a nine-digit number.  
For example, if your employee number is 98765, your Library ID Login 
is 000098765.  Your employee ID number can be found on your 
current pay stub.

 In addition to a prompt for the Library ID number, you also have the 
option to log in using your Clarion username (without the 
“@clarion.edu”) and password.



This is the first screen you see if you choose EBSCO from the A-Z Database

List.  Choose the “EBSCOhost Web” option.  (You will not see this screen if 

you choose a specific EBSCO database name from the A-Z Database List.  

In those cases, you’ll be taken directly to the database’s basic search screen.)



The database selection screen is the next screen you see after 

accessing EBSCOHost.  Notice the many databases listed.  Check the 

boxes to the left of the database(s) you wish to search and then click the 

Continue button.



This is the Basic Search screen.  Enter a word or phrase in the text box and click the

Search button.



At any time, you can select another of the databases available through the

EBSCOhost interface in which to run your search.  To do this, click on the

Choose Databases link.  In this example, we are searching the Academic Search 

Complete database.



If you wish, you can limit your search to full-text articles only by checking the Full Text box.  This 

limits your search to records that contain the entire article online rather than simply a citation and an

abstract (summary).



You may also limit your search to articles and/or citations from peer reviewed publications, to articles of a certain length, to articles 

containing illustrations/images, to articles written in a certain language or to articles of a particular publication type such as 

periodical, book, newspaper, etc..



You may also limit your search to articles containing a reference list, 

items from a particular publication title, or publications from a designated date range.



You may also choose from various search modes and some additional options to expand and broaden your search.



After you enter a search, you will be presented with a results screen

similar to this.



We searched for items mentioning school choice.  The Academic Search Complete database found 

10,191 records mentioning these search terms.



There are 10 results listed per screen.  To get to the next set of results, click

the blue “next” link or one of the page links.



For each item, this screen provides the title of the item (usually a periodical article) in blue print, the author’s

name (when applicable), the periodical/magazine/journal/newspaper title, the date of publication, the 

volume/issue numbers, and the page numbers.  Click on the article title to get, in most cases,  an 

abstract (or summary) of the article.



This is an example of a full record screen.  The citation information is repeated, and

subject terms and an abstract (summary) are provided. Notice that the subject terms are links.  

This means that you can click on a subject, and EBSCO will run a search and return

all of the citations in the database containing the same subject heading.



Click on Return to Result List to return to your list of citations.



When scanning through the result list, you notice that some records indicate HTML Full Text

or PDF Full Text availability.  This means that, in addition to a citation and  abstract, the entire 

article is also available online.  Click on the full text link to access the full-text of the article.  

HTML Full Text indicates ASCII text availability and PDF Full Text indicates PDF file 

(scanned page image) availability.



Also notice the related subject headings provided in the column along the left-hand side of the

screen.  You can choose one of these subject areas to further narrow your search.

For example, if you were interested in narrowing your list of “school choice”

articles to those specifically pertaining to “charter schools,” you could do so.



Similarly, you can limit your result set to a company or organization  mentioned within the articles………



…to a particular publication type…..



…to a certain geographic region or area…



…or to a certain industry.



On the right-hand side of the screen, options are available

to limit your existing result set to full text articles only, to 

those containing references only, or to scholarly (peer reviewed)

articles only.  You can also filter by publication date.  Select the 

options you want and then click the Update Results button.

You also have the option of viewing images related to your

search.



On the results screen, notice the Add to Folder option under each article citation.  By clicking this icon for selected

citations, you are marking them for later printing, downloading or e-mailing.  Add the citations of interest to you.  



Then when you click on the Folder icon at the top of the result screen……



….you have options for  printing, e-mailing, downloading or exporting the citations and/or full-

text articles that you selected.  Be sure to click the check boxes to the left of your selected 

citations before choosing one of these delivery options.



If you choose the Print option, you are presented with this screen.  Here you can choose to have only the article

citations/abstracts or the HTML full text (where available) formatted for printing. Click the Print button after making your

selections.  Note:  If your article is available as a PDF file only, be sure to access the online help link for help with printing.



The citations and/or full text (if available in HTML format) are then formatted 

on a screen without graphics so that you can print a clean copy using the print

options on your browser.



If you choose the E-mail option, you are presented with this screen.  Here you can choose to have only the article

citations/abstracts or the full text (where available) e-mailed to your account.  After making your 

selections and providing your e-mail address in the blank provided, click the Send button.  (Note:  If your

article is available as a PDF file only, be sure to click the PDF check box so that the file is sent to you

as an attachment.)



If you choose the Save option, you are presented with this screen.  Here you can choose to have only the article

citations or the HTML full text (where available) downloaded.  After making your selections, click the Save button.

(Note:  If your article is available as a PDF file only, be sure to access the online help link for help with downloading.)



The citations and/or full text (if available in HTML format)  is then formatted on a screen without graphics so 

that you can download them using your browser’s save option.



The top of the screen also gives instructions for using the 

persistent links provided for each record.



If you choose the Export option, you are presented with this screen.  Here you can choose to have the article

citations exported to bibliographic management software such as EndNote, ProCite, or RefWorks.  After making 

your selections, click the Save button.



Returning to the result list, notice that not all citations contain a full-text link for immediate article access.  This citation

does not have an HTML Full Text or PDF Full Text link.  This doesn’t necessarily mean that Clarion University has no local access

to the article.  The libraries may have it full text online in another database, or it may be held in local print or microfilm collections.

To find out, click on the “360 Link to Full Text” icon…



…A separate window will open.  First, we are reminded that our needed article is from the 6/17/08 issue of the Wall Street Journal.



Next, we see that for the designated dates, the article is available in full text within the ABI/INFORM Global database.  Click on the

link provided to open the database and locate the article.



Date ranges are also provided for those issues that are available in paper format within the Carlson and Suhr Libraries, as well

as in microfilm format in the Carlson Library.  

For more information about determining local periodical availability, see the Journals & Magazines A-Z List tutorial or video available 

on the Libraries’ web site under “Library Help” category.

For information on obtaining free copies of periodical articles that are not available locally, see the ILLiad text guide or video 

available on the Libraries’ web site under the “Library Help” category.



Returning to the Basic Search screen, notice the option for an Advanced Search.



The Advanced Search screen is similar to the Basic Search screen.

Here, multiple lines are provided so that you may combine terms for your search.  



Following each search box is an option to limit your

search terms to a particular field.  The default setting is

Select a Field (optional), meaning that your designated terms

could appear in any field within the record.

However, if you desire, you could choose to limit your

search terms only to the title field, the subject terms

field, the author field, etc.  For the broadest possible search, 

leave this on the default setting of Select a Field.



In between each text entry box, you can choose

AND, OR, or NOT.  These are called Boolean 

operators, and they help you to narrow / refine or 

broaden your search.  The following slides explain

each of these operators.



AND Narrows Your Search

school choice AND Canada

When running a search on school choice and Canada, the database will

first look for all records mentioning school choice.  It will then look for

all of the records mentioning Canada.  Finally, you will be presented

ONLY with the items that mention both school choice and Canada.  

The AND operator allows you to refine and limit your search.



OR Broadens Your Search

school choice OR vouchers

When running a search on school choice or vouchers,  the database will look for all records 

mentioning school choice,  all of the records mentioning vouchers, and will present you with 

all of the resulting records. The resulting records will mention at least one of the two terms that you entered.  

The OR operator allows you to broaden and expand  your search.  For this reason, it is good to use with 

synonyms or related terms, so that you are accessing the broadest amount of information possible for your topic.



NOT Excludes Elements From Your 

Search

South America NOT Brazil

When running a search on South America NOT Brazil,  the database will look for all records  mentioning South America, 

but will exclude any items that also mention Brazil.   The NOT operator allows you to exclude an idea or term from 

your search.  This operator is used far less commonly than AND and OR.



In this example, we are searching for the words

“animal rights” anywhere within the record AND

the word “California” anywhere within the record AND

the word “pets” only in the article title field.



On this sample record, notice that the word pets appears in the title field,  

the phrase animal rights appears in the abstract and subject

headings, and the word California appears in the geographic terms.



Returning to the Basic Search screen, EBSCOhost also offers you an

option to look for articles by journal.  Click the Publications link 

to access this feature.



If you would like to see if a particular journal is indexed in EBSCO,

type the title or the first few words of the title in the search box

and click the Browse button.



In this example, we searched for Newsweek.  Newsweek IS

indexed in EBSCOhost, because it appears at the top of the list after

we execute our search.  If Newsweek had NOT been indexed in

EBSCO, it would not have appeared in the result list.  The database

indicates that Newsweek is indexed in EBSCOhost from 

1/2/84 – present and is available full-text in EBSCOhost from 

1/1/1990 – present. If you click on “Newsweek”…



…you are given the years for available Newsweek issues.

If you click on a year.…



…you are presented with individual volume numbers,

issue numbers and issue dates.  Click the desired

issue….



…to see the individual articles that appeared in the chosen issue.



EBSCOhost Search Assistance

 EBSCOhost contains other useful search options 
not covered in this introduction.  While searching 
EBSCOhost databases, click the Help link at the 
top of the screen for advanced search options and 
tips.

 If you have additional questions about searching 
in EBSCOhost, please contact a reference 
librarian in Carlson Library (814-393-2490) or 
Suhr Library (814-676-6591 extension 1242 or 
814-393-1242) for more detailed assistance.


