
E-Z Borrow



• E-Z Borrow is a free service that allows you to obtain books not 
available locally in the library’s collection.  It is similar to 
Interlibrary Loan through ILLiad, but often books can be obtained 
faster by going through E-Z Borrow.

• If you find that the book you need is NOT available in E-Z 
Borrow, you may then submit an Interlibrary Loan request for the 
book. 

• E-Z Borrow requires that students pick up the requested 
materials at either the Clarion main campus or the Venango 
campus and therefore is not appropriate for most Virtual Campus
students.  (Virtual Campus students may use ILLiad to 
request books from other libraries as well as books from 
the Libraries' on-site collections.)  For instructions about 
using ILLiad, see the “Library Help” section of the Libraries’ web 
site.



To use E-Z Borrow, point your browser to the University’s web site -

(www.clarion.edu) and select Library.



Then select “E-Z Borrow” from the Library Services category.



You will see this login screen requiring your Patron ID number.  Students: Your E-Z Borrow Patron Login is 

9 followed by your Clarion ID number.  See http://www.clarion.edu/40242/ for help determining your Clarion 

ID number.  Faculty and Staff: Your Patron ID number is a nine-digit number consisting of a series of 

leading zeroes followed by your employee ID number.  Use enough preceding zeroes to create a nine-digit 

number.  For example, if your employee number is 98765, your Patron ID number is 000098765.  Your 

employee ID number can be found on your current pay stub.



After entering your patron login, click the Login button.  (You may enter 

“GUEST”as a patron ID to search E-Z Borrow only, but you will not be able

to request books unless you enter your Patron ID.) 



At the resulting screen, click the Searching/Requesting button to begin

searching for materials of interest.



You can search for materials by title, author, subject, or ISBN number.



The database is automatically set to search “PALCI Group 1.”  This only

represents half of the holdings available for searching.  If you don’t find

what you are looking for in “PALCI Group 1”…..



… try re-running your search in “PALCI Group 2.”



The end result of your search is a full-record screen similar to this.  To order

the item, click the request button.



Fill in the needed information on this screen.  You are asked to verify

your name…..



…choose a pickup location for your item (Carlson Library at the Clarion

Campus or Suhr Library at the Venango Campus)….



…and enter your e-mail address.  Be sure to enter your e-mail address

correctly so that you will be notified when your item arrives.



If you enter any comments in the “Notes for Librarian to Review” box, this

will slow down your request.  For faster service, leave this box blank.



• You will receive an e-mail message when your item has 

arrived, and you may pick it up at the Circulation Desk 

in Carlson Library or at the Suhr Library at Venango 

Campus, depending on the option you chose.  Books 

should be returned by the due date.

• For assistance in using E-Z Borrow, contact a reference 

librarian in Carlson Library (814-393-2490) or Suhr 

Library (814-676-6591 extension 1242 or 814-393-

1242).


