
This is the University’s web site (www.clarion.edu).  To access PILOT, 

the Libraries’ online catalog, click on Library…



… and then select “PILOT:  Clarion’s Online Catalog” from the 

Research Resources category.



This is the PILOT Basic Search screen.  The most commonly used

searches are the Author Search, Title Search, Subject Heading Search, 

Guided Search, and the Course Reserve Search.



The Author, Title, and Subject Heading Searches, available in the Search

By box, allow you to find items by author, title, and subject.  Additional 

searches available here include the Journal Title Search, the Keyword 

Boolean Search, the Keyword Ranked Search and the Call Number Search.  



The Guided Search, available by clicking the Guided Search tab, is

used to search for items via keywords located anywhere within the 

bibliographic record, or only in designated fields.



The Reserve Search, available by clicking the Course Reserves tab, allows you 

to search for items placed on reserve for various classes.  Main campus reserve 

items are available at the Circulation Desk in the Carlson Library and Venango 

campus reserve items are available at Suhr Library.  (Many professors are now 

placing materials on electronic reserves, which can be accessed by selecting “E-

Reserves” from the Library Services category on the Libraries’ web site.)



A full bibliographic citation, as shown below, will be the end

result of your search.



In addition to the book’s author and title, you will also find the

subject headings (main subjects addressed within the book).



You are also provided with a publication date, publisher, and 

place of publication...



…a brief physical description of the item...



…any pertinent notes...



…and local holdings information including the item’s location, status and 

call number.  On-screen options allow you to text the item’s call number

to your cell phone.



If the status is “Checked In”, as in the example below, the item should

be on the shelf in the designated library and available for your use.



If the status is “Checked Out”, someone else already has the item.  The

date given is the item’s due date.  If you would like to have access to an

item that is checked out, you can place a “hold” on the item at the

Circulation Desk in Carlson Library or Suhr Library at the Venango 

campus.  Then, you will be notified when the item is returned to the 

library for your use.



The item’s Call Number designates the shelf location of the item.  You

will need this number to locate the item within the library.



The location designates the specific library collection in which the item can be found.  

Most items have a location of “Carlson Main Collection” as in the example below.

Other locations within the Carlson Library include Browsing Collection, Douglass 

Collection, Media Collection, Microfilm, etc.  There are also special location codes 

designating items available at Suhr Library.  (See the next screen for floor locations of the 

various collections in Carlson Library or ask a reference librarian to point you in the right 

direction.)



Carlson Library Locations:

Level B:
Bound Periodicals over 9 years old  (For 

security reasons, Level B has restricted access.  

To request a journal title housed on Level B, 

please fill out a journal request form and submit 

it to the circulation desk staff.  Journal request

Forms are located in the periodicals department 

and at the reference and circulation desks.)

Level A:
A-V Services

Archives

Computer Lab

Frederick Douglass Collection

j 000-999 (juvenile non-fiction)

J F A-Z (juvenile fiction)

q (quarto) classes A-M and P-V (qN and qZ

located on Level 2)

f (folio) classes A-M and P-V (fN and fZ

located on Level 2)

Media classes A-Z

Level One (Main Entry Level):

Browsing Collection

Class Reserves (ask at Circulation)

Computer Lab

Laptops (ask at Circulation)

Microforms

Periodicals (most recent 9 years)

Reference Collection

Special Collections (ask at Circulation)

Level Two:
Computer Lab/BI Lab

Main Collection classes PR – Z

Main Collection class N

q (quarto) class N

q (quarto) class Z

f  (folio) class N

f (folio) class Z

Level Three:
Main Collection classes A – M

Main Collection classes P – PQ



In this example, the location is listed as NetLibrary.  These are E-Books (online books).  You will find

e-books in the catalog from other providers as well.  To access these, click on the Web Link provided.  

If you are accessing the book from off-campus, you will be prompted to log in.  For login instructions, 

select “Library Login Information” from the Library Help category on the Libraries’ web site.



Research Assistance

– Virtual Campus students may use ILLiad to request 

that materials be mailed to you from Clarion’s on-site 

collections.  For instructional materials about using 

ILLiad, see the “Library Help” section of the Libraries’ 

web site.

– For assistance in searching PILOT, contact the 

Reference Desk in Carlson Library (814-393-2490) 

or in Suhr Library (814-676-6591 extension 1242 or 

814-393-1242).


