Microsoft Outlook Express Setup

Step 1: Open Microsoft Outlook

Click on the Tools Menu and then on Accounts.
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Step 2: In the accounts window, click on the Add button and choose Mail.
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Step 3: Type your name in the Display name text field.

Internet Connection Wizard

Your Name

(click Next)

Step 4: Type in your s_fmlast username followed by @mail.clarion.edu
[ 1nternet Connection Wizard r:’

(click Next)



Step 5:

Step 6:

Make sure that My incoming mail server is set to POP3 and fill in both text
fields with POP3mail.clarion.edu and smtpmail.clarion.edu (your window
should look just as below). Note: If you have an ISP (off campus), you will
need to enter their Outgoing mail (SMTP) server information, NOT
smtpmail.clarion.edu.
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ku incoming mail server iz a IPDP3 vl ZEMYEL

Ihcoming mail [FOF3, IMAP or HTTP) zerver:

POF3mail clanon.edu

An SMTP server is the server that iz used for your outgoing e-mail.

Dutgaing mail [SMTP] zerver:

smtpmail. clarion. edy
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(click Next)

This step requires you to enter your account name (i.e. username) and
password. You are also prompted with an option to allow Microsoft Outlook
Express to retain your password. If this Remember password box is check
you will not need to enter your password upon Outlook startup. If the box is
unchecked then every time you open Outlook Express, it will prompt you for
your password.
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Internet Mail Logon

Type the account name and password your Internet service provider has given pou,

Account name: Is_fmlast

Ixxxxxxxx

Pazsword:
[+ Remember password
IF wour Internet zervice provider requires you to uze Secure Pazsword Authentication

[SP&) to access: wour mail account, select the 'Log On Using S ecure Password
Authentication [SPA] check bowx.

[ Log on using Secure Pazswaord Authentication [SP4)
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Step 7: Click Finish on the next window and the setup of your POP3mail.clarion.edu
account is done. The next window you will see is the Accounts window again
with your new account listed in it. Click close to close this window and then go
to the Tools menu, Send/Receive, and then POP3mail.clarion.edu. This will go
out to your gold email account and pull down your email.
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