SERVICE CONTRACT FORM

Requesting Department: 











  
Form Prepared By: 







 Date: 


 
Service To Be Contracted: 










 
Date Service Is Required: 




Estimated Dollar Value: 





Provide a brief description of service below: 








· Contracts with a value of less than $5,000 may be pursued/awarded with less than 30 days between notice and AFSCME response 
· Contracts with a value of greater than $5,000 require a 30 day notice and response period to AFSCME 
· Notice to be provided to AFSCME local by Human Resources
TIMELINE  (Check List)                                 
(Form Sent to HR by Purchasing: 

 (Date)
(AFSCME Notified by HR: 

 (Date); Notice Provided to AFSCME By:



 
(AFSCME Response Due: 


 (Date)
(AFSCME Response Received:


 (Date)
AFSCME RESPONSE: 












Final Disposition: 













Human Resources Signature: 

















