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Dear Faculty,

Academic advising is one of the most important influences on students’ collegiate experiences. If we view the role of advisor as one of guide or teacher, we can help students be successful in the university environment.  Through regular contact with students, we, as advisors, can help them become part of the academic community, develop sound academic goals, and, ultimately, be successful life long learners. It is, therefore, essential for students to connect with advisors early during the freshman year to facilitate a successful transition in to the academic community.  

Advisors engage students in the academic and career planning process from orientation to graduation by:

· Connecting them with university recourse

· Addressing issues and concerns with their transition in to the Clarion University learning community

· Advising students regarding expectations for academic and career success

· Providing information about course, major, and degree requirements, 

· Providing guidance about course selection

· Helping student make realistic academic and career choices

· Assisting student in planning a course of action that takes advantage of the learning opportunities, both in and out of the classroom.

All of these advising activities help student be successful in the pursuit of academic and career goals.

This informational handbook was created to assist education faculty in their role as advisors in order to enhance students’ abilities to make effective academic and career decisions. It offers information and advice to faculty to help our students achieve success in every respect.

As an advisor, you fulfill a critical role in the academic lives of our students.  By sharing your knowledge and expertise, -- about your discipline, about Clarion, about what it means to be a university student—you can help to ensure the success of our students.  

Patricia Kolencik Ed. D.
Assistant Chair
Education Department

Part I

Definition of Academic Advising

     Academic advising is defined as “a decision-making process during which students realize their maximum educational potential through communication and information exchanges with an advisor.”
 -Grites
     The key and evolving assumption of this definition is that academic advising is develop-mental in nature.  Academic advising assists students in focusing on their life goals and aids them in obtaining those skills vital to growth and success in and individually-characteristic way.
Advising Advice
Relational Activities that Enhance Student Comfort

Know the student’s name.
Be prepared for the session.
Maintain eye contact, if culturally appropriate.
Ask probing questions to clarify uncertainties.
Be friendly, open, and accepting.
Hear as well as listen.
Sit without barriers between you and the student.
Focus on the student (no phone interruptions, etc.)
Some Differences Between Listening and Hearing


Components of Listening



Components of Hearing

Someone who only listens……


Someone who also hears………………………..

  Focuses on the literal words



  Focuses on the underlying message

  Often ignores nonverbal cues


  Utilizes nonverbal cues

  Often elicits immediate response


  Elicits clarifying responses or probing

     questions





  Makes no evaluation judgment about the

  Makes evaluative judgment of the message
    message

  Bases knowledge on the immediate context
  Bases knowledge on the broader context

     of the message




   of the message

Characteristics of Effective Feedback

· It is specific rather than general

· It is focused on behavior rather than on the person.  It is important that we relate to what a person does rather that to what we think or imagine his is.

· It takes into account the needs of the receiver of the feedback.  Feedback can be destructive when it serves only our own needs and fails to consider the needs of the person on the receiving end.

· It is directed toward behavior which the receiver can do something about.  Frustration is only increased when a person is reminded of some shortcomings over which she has no control.

· It is solicited rather than imposed.  Feedback is most helpful when the receiver has formulated the kind of question which those observing can answer or when she/he actively seeks feedback.

· It involves sharing of information rather than giving advice.  By sharing information, one leaves individuals free to decide for themselves in accordance with their own goals, needs, etc.

· It is well-timed.  In general, immediate feedback is the most useful depending, of course, on the person’s readiness to hear it.

· It involves the amount of information the receiver can use rather than the amount one would like to give.  To overload a person with feedback is to reduce the possibility that she may be able to use what she received effectively.

Adapted from the NACADA Faculty Advising Training Facilitator’s Manual                                                                                                 

Academic Advising at Clarion

Academic Advisement Purpose

It is the purpose of the academic advisement program at Clarion University to:

· assist students in their growth and development;

· promote advisor-advisee relationships characterized by trust, mutual respect, and openness;

· establish a climate of purposeful learning which maximizes student growth and development and minimizes student withdrawal.

Advisor Roles and Responsibilities

In the advisor-advisee relationship, the student is primarily responsible for seeking academic advisement from the advisor.  The central roles and responsibilities of the advisor are:

· to assist students in developing sound academic programs by:

· exploring with students their individual interests, abilities, and goals;

· assisting students in developing an academic plan that satisfies graduation requirements;

· offering advice in the selection and sequencing of courses which meet requirements for general education, major, and electives;

· helping students explore career options that are consistent with their program of study; and 

· monitoring student progress and helping students make desired adaptations in their programs.

· To make known to students the programs, resources, and services available in the university.

· To be a responsive listener to students and assist them by referral to specialized sources of help when needed.

· To discuss matters of general university adjustment with students.

· To keep informed about university policies, regulations, programs, and procedures in order to answer accurately student questions and concerns.

Student Roles and Responsibilities in Advising

Students must bear ultimate responsibility for the development of their academic program and for meeting graduation requirements.  In the advisor-advisee relationship, the students’ responsibilities are:

· To meet with the advisor as frequently as necessary to keep the advisor informed about changes in progress, course selection, career goals, and pre-registration;

· To seek sources of information which will assist them in making career/life decisions;

· To contact the advisor when confronted with major academic problems and to keep the advisor aware of other problems which may affect their academic performance;

· To meet all of the graduation requirements, following the academic plan established in consultation with their advisor;

· To maintain personal records of academic progress and to resolve any discrepancies on the official grade reports; and 

· To become knowledgeable about university regulations, program requirements, and procedures.

Similarities Between Advising and Teaching

Both…..

· require appropriate preparation

· emphasize rapport building

· are interactive processes

· require clear communication

· emphasize sensitivity to audience

· require respect for diverse points of view

· create interest through enthusiasm

· create a good learning environment

· facilitate learning

· provide the student with cooperative and alternate ways of learning

· involve formative communication (on-going self-evaluation)

· are theoretical and practical

· have long-term impact

· are intrinsically rewarding

Tips on Making Effective Referrals in Academic Advising


Academic advisors depend a great deal on faculty and staff in other departments to help serve our advisees; but, we also know the frustration of trying to help students make effective contacts in other departments and seeing our attempts fail.  Here is a set of tips on making effective referrals, tips that can result in a higher success rate in this area:

1.  Inform yourself of campus resources thoroughly, paying particular attention to the names of contact people and the chain of command in various offices.  (Ultimately, you will develop an invaluable sense of which people in each area are most helpful and responsive.)

2. Keep a list of names, offices, and telephone numbers at hand for quick reference.

3. When talking with students, pay particular attention to their expressed and implied needs.  Often students won’t ask to be referred for help, but they very much need referral.  For example, they may express anxiety about their financial affairs without asking for assistance; a referral to Financial Aid may be called for if you probe further.

4. Do your best to find the right referral.  Students may sometimes focus their concerns in an area that is less crucial to their needs than others.  For example, students may express anxiety about whether the registrar will let them withdraw from a class late in the term.  The appropriate referral, however, is to the instructor of the course with which they are experiencing difficulty.  It is important to have a clear sense of university policies and procedures to settle on the right referral.

5. Students are often uneasy about following through with a referral.  Try to make them comfortable with the idea, pointing out the friendliness, accessibility, and helpfulness of the people to whom you are referring them.  This task can be crucial in many cases since students often find faculty and administrators to be intimidating.

6. Try to keep the chain of referrals as simple as possible.  Often students will have to visit several offices to complete referral procedures.  Help students reduce the “run-around’ by finding ways to eliminate steps.  Also, work out with students a proper sequence of steps so that they don’t have to backtrack to accomplish their ends.

7. Help students draw up agendas for referrals.  Have them jot down (or jot down for them) crucial questions and procedures for getting the most out of their visits with the people to whom you send them.  Make notes about referrals, indicating what the referral was intended to accomplish, so that you can review for future contacts.

8. Facilitate referrals by telephoning the parties to whom you are sending students while those students are with you.  Telephoning can be helpful in two ways:  it can help you to be sure that you are sending students to the right people for help, and it can give you the opportunity to make an appointment for the student on the spot, which will dramatically improve the contact rate for referrals.  In fact, a good strategy for referrals is to make telephone calls and then hand the receiver to your advisee, encouraging them to set up appointments themselves.

9. When you make referrals, jot down notes in your advising files that will remind you to ask students on their next visit about the results of their contacts.  If students report that they haven’t followed through, find out why and discuss the reasons.  See if you should make a different referral, or if you need to become more involved in ensuring contact.  Don’t take the process over from your students, however, since it is their responsibility to see that their needs are met.

10. Check your records every so often to get a sense of the referrals you have made.  Student development is an ongoing process, and patterns of need and growth can be observed in the sequence of referrals you have made.  Need for further direction can often be discovered in the referrals you have made in the past.

Roundy, Jack.  “Tips on Making Effective Referrals in Academic Advising.”  Academic Advising News, vol. XIV, No 2, April; 1, 1992, 2, 10.

First Year Advising Suggestions

Fall Appointments

Initial Advising Meeting

· Review of academic policies

· Provide your e-mail address

· Provide your office location and hours

· Review course schedule

· Inquire about experiences/problems to date

· Encourage the student to use Web for Students

First Academic Planning Session
· Initial discussion of academic/career goals

· Discuss problems/progress

· Encourage time management

· Review of referral resources (tutoring, counseling, etc.)

Midterm Review

· Review midterm grades

· Discuss progress/problems

· Consider referral recommendations (instructors, tutoring, etc.)

Academic Planning and Preregistration for Spring

· Review previous discussions

· Review student goals

· Discuss academic progress since midterm

· Plan spring semester program


Spring Appointments
Spring Academic Planning/Review Session

· Review fall semester program

· Review spring course schedule

· Discuss referral resources as necessary

· Discuss academic probation policies as necessary

Midterm Review

· Review midterm grades

· Discuss experiences/problems to date

· Preliminary discussion on summer/fall plans

· Consider referral recommendations (refer to tan section of ACES binder)

Academic Planning and Preregistration for Fall

· Review previous discussions

· Review student goals

· Discuss academic progress since midterm

· Plan fall semester program

· Discuss summer session plans/options

Review freshman year experience/concerns

          Essential Advisor Communication Skills
· Effective communication skills are essential for advisors. Providing information in a meaningful way serves as a basis for decisions which can have a profound influence on a student’s life. Advisees are not simply deciding what courses to take or what their major will be. They are also deciding their futures. 

· Listen carefully. Check your understanding by paraphrasing what advisees said or by asking a question. Ask yourself whether advisees have asked the right questions. Too often, the correct answer is given by advisors, but the wrong question was asked by students and communication fails.

· Use open-ended questions and similar techniques that enable you to discuss topics with advisees rather than allowing only yes or no responses.

· Discuss with your advisees their backgrounds and experiences, progress on their goals and future plans. This will provide you with helpful information and will reflect your concern for advisees as individuals.

· Always keep notes about what decisions have been made and why. A quick review before seeing students again will help you recall specific details. This is an important way to demonstrate your interest in students as individuals.

· Respect your advisees as people and show them that you respect them. One way to do this is to make a sincere effort to be an effective advisor.

· Help your advisees make decisions. They are adults, and more importantly, they must live with their decisions.

· Respecting advisees does not mean that advisors must agree with all of their decisions. The advisor role is to help them make realistic decisions. If advisors have reason to believe that advisees will fail or are making a poor choice, advisors should honestly discuss this perception with them.

· Focus on advisee’s strengths as well as weaknesses. To do so is encouraging and helpful. 

· Know enough to recognize when one your advisees needs counseling beyond your capability, and know how to make a referral.

· Be available; you cannot provide even the basics to an advisee if the advisee cannot find you.

Conclusion:
Adopting the concepts of skills described above allows a developmental, rather than prescriptive, role for the academic advisor. It is easy for both the faculty advisor and the advisee to expect and permit the advising relationship to be merely a signatory function. Therefore, the advisor must make a conscious effort to steer the relationship from a prescriptive toward a developmental agenda. This effort might well be the significant factor in the student’s academic success or failure, satisfaction or discontent, and retention or attrition. Exerting a positive influence on students is the most significant outcome of improved academic advising.
Clarion Transitions Program for Advising Support
Clarion Transitions is a four-year student success program that includes several components:         

· Exploration(credit-bearing co-curricular programming during the freshman year)

· Sophomore Focus (career experiences during the sophomore year)

· Professional Development (career preparation during the junior and senior years)
Web for Faculty

Accessing Web for Faculty

An easy way to access Web for Faculty:

1) Log into IClarion portal using your username and password

2) Click on the School Services tab

3) Click on Web For Faculty

4) Click on Faculty

5) Click on “Advisor” in blue tool bar

6) Choose options from the drop down menu

Features of Advisor Services:

1) View advisee list

2) Clickable email link to advisee list or by student for sending messages

3) View student schedule of advisees

4) View student address information

5) View student transcript

6) View student degree audit

7) Clear advisor holds
Program Organization and Assessments:

The College of Education and Human Services offers teacher certification in the following programs:

· PreK-4 (early childhood) Education- Single Certificate @ 120 credits

· PreK-4 with special education (K-8)- Dual Certification @ 126 credits

· Integrated Middle- Level with Special Education – Dual Degrees and Certificates (B.S. in Middle-Level, M.Ed. in Special Education) give K-8 certification @ 150 credits (5 year program)

· Special Education Intervention Specialist- Dual Degrees and Certificates (B.S. in Special Education with M.Ed in Reading Specialist with Mathematics Endorsement) gives K-12 certification @ 150 credits (5 year program)

· Middle Level Education- Single Certificate @ 120 Credits. Four degree specializations:

· Middle Level with English/Language Arts Concentration (120 credits)

· Middle Level with Mathematics Concentration (120 credits)

· Middle Level with Science Concentration (120 credits)

· Middle Level with Social Studies Concentration (120 credits)

· Middle Level (4-8) with Special Education (K-8)- Dual Certification with Dual Degrees (Bachelor’s degree and Master’s degree) @ 150 credits

· Secondary Certification (7-12)- Single Certificate @ 120-123 Credits

· Biology

· Chemistry 

· Earth and Space Science

· English

· General Science

· Math

· Physics

· Social Studies

· Grades K – 12 Certification-Single Certificate @ 120 Credits

· Spanish

· French

· Library science

· Music 

Each program has specific course sequence and an approved course check sheet. The program check sheet identifies the required courses that must be complete successfully to receive a degree and teacher certification. These check sheets can be viewed and printed from the Clarion website, http://www.clarion.edu/989, or from the department secretary. 

Program check sheets are approved by the College Dean prior to the beginning of each academic year. This correct check sheet has the year and the initials of the College Dean printed at the top that coincides with the year the student started at the University. For example, if a student started the PreK-4/SPED program in either the fall or the spring of the 2009-2010 academic year, the check sheet will have “2009 JG” in the upper left hand corner. If the year and initials are not at the top of the program check sheet or do not match with the year that the student entered the program, he or she has the incorrect program check sheet. 

Sometimes as the advisor you may not receive the most recent approved check sheets for your programs. If you suspect this is the case, please see the department secretary of the above website to obtain a more recent copy. Make sure the student is working through the correct check sheet from the beginning of his or her program. This will ensure that he or she will move through the 4-year program (for undergraduate programs) or the 5-year program (for dual degree programs) in the most efficient manner.

The next few pages contain all the check sheets for the above mentioned programs as well as information pertaining to Clarion University’s Graduate Programs. 
Part II

Undergraduate Catalog: http://www.clarion.edu/1174/ 
Frequently Asked Questions:
Transferring Credits

· What is the process for course transfer?

Students who want to take coursework at another regionally accredited institution and transfer the credits back to Clarion, fill out the request to take a courses off Campus to have their coursework approved before taking the course.  This form has been revised and is available online as a pdf fill-in form under the “forms” section of the Registrar’s webpage at http://www.clarion.edu/27440/. The process remains the same and continues to require the advisor, department chair, and dean’s signatures. The form is submitted to the Registrar’s Office for processing once the official transcript arrives. 
· What is PA TRAC?

PA TRAC is a user-friendly site that is self guiding and contains useful information for students and advisors. The Pennsylvania Transfer and Articulation Center (PA TRAC) was created as a one-stop shop for transfer students, administrators and advisors/faculty. The web address for PA TRAC is www.patrac.org.

The site contains the following information:

· Information about the 30 hours of foundation courses (referred to as the 30 credit transfer framework)

· Transfer course equivalencies

· College profiles for the participating institutions

· Searchable databases such as Search by Institution and Search by Course

· Planning for Transfer Guidance

Transfer Credit Framework


Students who successfully complete courses from the approved transfer credit framework will have their credits transferred and counted towards graduation at any of the participating colleges and universities. The transfer credit framework goes into effect for student matriculation Fall 2008.
           Certain majors have specific requirements prescribed by external agencies. A reason for not applying an approved course towards graduation is based on external accreditation requirements and not internal college or university requirements. The student is responsible for working with an advisor to select appropriate courses as they relate to the major and these requirements.
           If you have questions regarding PA TRAC, you may contact the Registrar’s Office. 
· If a course is not listed on PATRAC can it still be transferred?

            Student must get a copy of the syllabus or course description and send it to the Department Chair.

· Transferring Dual Enrollment Credits
For information on dual enrollment go to http://www.clarion.edu/7120/. 
Scheduling 
· When does class withdrawl end?
             

The period of class withdrawls will end at the tenth week of the semester. Students will be permitted to withdraw from a course and receive a grade of “W” up until the end of the tenth week of the semester. The Clarion University policy to limit students to 5 class withdrawls within their career will remain in effect.  

· Can I complete two degrees at once?
                     Effective with the Fall 2009 catalog year for incoming students, undergraduate students seeking to complete a second baccalaureate degree from a different college of the university or different degree (e.g., B.S., B.A., B.F.A.) within the same college will be required to complete 150-credit minimum for completion of simultaneous degrees.
                     Students may complete a double major (e.g., B.S. in Chemistry and B.S. in Biology) with less than 150 credits as long as they meet all of the requirements for both programs. If the student has less than 150 credits and the two majors involve multiple degree designations (e.g., B.A. in English and B.S. in Psychology), the student will have the option to select the degree designation that appears on the transcript and diploma.
                    Effective with the Fall 2009 catalog year, graduate students seeking to complete two simultaneous graduate degrees will be required to complete at least 12 hours beyond the minimal credit requirements for the degree program with the most required credits. 

· Can I take more than 18 credits?

Yes, this form is available online as a pdf fill-in form under the “forms” section of the Registrar’s webpage at http://www.clarion.edu/27449/. Requests will continue to be reviewed by the Deans’ Offices. Once approved, the form is forwarded to the Registrar’s Office and the course is added to the student’s schedule. Be advised that there is a tuition increase for students taking over 18 credits.

Grades
· What is the course repeat policy?

Undergraduate students will be limited to the maximum total of six repeats throughout their undergraduate career. Within the six repeat rule, repeats of a single course for grade improvement will be limited to three. Therefore, a single course can only appear on a transcript a total of three times. So, a student who enrolls in ENG 111 and gets a grade of D could then attempt that course a second and third time for grade improvement. The most recent grade received will be the grade used for GPA calculations. 
Graduate Students can repeat a single course once. Graduate students are also limited to a maximum of two repeats across their program. The most recent grade will be the grade used for GPA calculations. 

Post Baccalaureate students will follow the same policy as Graduate Students.

Tracking course repeats begins for students effective with the Fall 2009 semester. This policy will not take into account course repeats taken prior to the Fall 2009 semester.

Academic Planning:
· Where can I find a graduation application?

Application for graduation can be found on the Registrar’s website at http://www.clarion.edu/27449. The form must be filled out, signed by the student, the Advisor, Deans and Department Chair. 
· How does a student apply for graduation?
             Applications for graduation should be initiated the semester before graduation during the period of early registration.
             Candidates for undergraduate and graduate degrees should print a degree audit from Web for Students. The degree audit should be attached to the completed application and routed as follows:
              * student to advisor
              * advisor to depart chairperson of minor (if applicable)
              * department chairperson of minor to department chair of major
              * chairperson to college dean
              * college dean to graduate dean (graduate students only) and
              * dean to Office of the Registrar
             In order for students to receive important information concerning the commencement ceremony; to be included in the commencement program; to receive a diploma, a hood, and gown; and to order announcements, completed applications which include all signatures must be forwarded to the dean’s office to the Office of the Registrar by the following dates:
                              Fall (December), Winter Intersession (January) –First Monday in October and Spring (May), Pre-Session, Summer I (July), Summer II (August)-first Monday in March.
              Only students who have an approved application for the current term on file in the Office of the Registrar may participate in the commencement ceremony.
             The Office of the Registrar will mail diplomas to students who have been cleared for graduation approximately four weeks after grades are processed. 

· How do I change my status?
        As a follow-up to the communication sent last semester regarding the change of status form, this updated form is available as a .pdf fill-in form under the "forms" section of the Registrar's webpage at http://www.clarion.edu/27449/.  Students use the "Change of Status Form" for making changes to their status at Clarion University such as:  changing, adding, dropping a major or minor, changing advisors, etc.  

Upon completing the requested changes, students will print, sign, and submit the form to their Department for approval.  Students should turn the form into the department of the major or minor they want to add or drop.  If the change effects multiple departments, the student needs to complete and submit separate forms for each department.

The change of status form will no longer be routed to the Dean’s Office except for students who are changing to  Undecided or Liberal Studies without a concentration.  If students are changing to Undecided or Liberal Studies without a concentration, they should turn in the change of status form into the Dean’s Office of the College of Arts & Sciences.  Venango students will submit the form to the Administrative Office at 200 Frame Hall.  Venango Nursing students will submit the form to 218 Montgomery Hall.  WPHSON students will return the form to the Pittsburgh Nursing Office.
· What are the Graduation Residency Requirements?
                       All first year baccalaureate degree students will take at least 30 of their last 45 credits at Clarion University with at least 50% of major credits from Clarion. The 30 of the last 45 credit residency requirement will be implemented for all students. This policy will be retroactive to students enrolled in past catalog years. The 50% major credit requirement will be implemented with the Fall 2009 catalog year for incoming students.

For master’s students, at least 2/3 of the credits meeting program requirements must be taken from Clarion University. 

· Where can I send students for additional career planning & counseling?
                      Log on to the Career Services Website at http://www.clarion.edu/career or e-mail them at careers@clarion.edu

Technical Questions:
· How do I remove a student’s hold?
Log into your iClarion portal (iclarion.clarion.edu) 
Click on: School Services Web for Faculty Faculty Under Advisor on the navigation bar, select Holds Select Term, then My Advisees Choose the appropriate student by clicking in the select column beside the student’s name Click Continue 

To remove an advisor hold from the student’s record, check Delete and click the Submit button. This will remove the advisor hold, however, any other active registration holds will remain.

· How do I read a degree audit?
                      Go online to the Registrar’s Website. http://www.clarion.edu/6913/ 

· What is a Co-Curricular Transcript?
                    This transcript logs and validates required Field Experiences for your teaching certificate. Log on to http://www.clarion.edu/1861/ for more information.

· Student One Stop (SOS)
The Student One Stop is a web-based version of all the physical locations you might have to go to conduct all of your university business.  From financial aid to housing and advising information, you'll find what you need at this location.  Ready to get started? If you have a specific task you want to perform simply click on the appropriate link below.  If you need more information or just wish to browse some home pages, click on the links listed on the right.

Requirements:
· What 3 clearances are required to go into a classroom?
                   According to Pennsylvania Act 114 a student must obtain and submit the following clearances to the Office of Field Services: PA Child Abuse, PA Criminal Record and FBI-before beginning all program-related field experiences. Clearances are valid pending continuous enrollment at Clarion University.

· What medical clearances are required to go into a classrrom?
        Students need to pass a physical examination and TB (Mantoux) Test through Keeling Health Center. The physical exam is good for 1 year, and the TB test is good for 2 years. Students also need to complete the Speech and Hearing Clinic through the Speech and Hearing Clinic in Keeling. 
· If I take a semester off do I need to submit new clearances?
                 Yes, new clearances must be obtained and submitted to the Office of Field Services. 

· What three components comprise the Teacher Certification Program?
 
   1). The general education sequence. Courses intended to develop basic academic knowledge and skills needed to be a well rounded professional.
                 2). Your academic major. Major courses are taught in specific disciplines, i.e. mathematics, social studies, economics, English, etc.
                 3). The professional education sequence, courses to prepare you to become a professional teacher. They include teaching methods, assessment, education technology, reading/literacy, multicultural education, human development, and learning strategies. 

· Teacher Certification Programs are clinical programs with levels of requirements to be met prior to completion. To stay on track and meet these levels of requirements, the student must follow this sequence.

First Year:
Fall semester complete all clearances- ACT 33/151, ACT 24, FBI. Submit them to the Office of Field Services
Complete the physical exam and TB (Mantoux) Test through Keeling Health Center.
Spring semester complete at least one (1) professional education course with a grade of C or higher.

Second Year:
Complete a second professional education course with a grade of C or higher.
Earn a cumulative grade point average of 2.8 or higher by the end of second year or upon completion of 68 University credits.

By following the sequence above, the student will be ready to gain admission into the Teacher Certification Program. At this time the following requirements must be met:

Complete all Praxis I tests (Reading, Writing, Math) and submit passing scores to the Office of Field Services for electronic recording.
Must have a cumulative GPA of 2.8 of higher with a minimum of 68 credits earned.
Complete the Speech and Hearing Screenings through the Speech and Hearing Clinic in the Keeling Center.
Record on the Co-Curricular Transcript with verification a minimum of 40 hours of observation and exploration activities. These activities are to be completed within education courses.
Submit all clearances to the Office of Field Services for electronic recording.

Please Note: After 68 University credits are completed, students must satisfy all of the above requirements. The student will not be permitted to progress beyond 68 credits in the College of Education and Human Services until these requirements are completed.

**Students must complete the Program Admission Application.

· What are the General Education Requirements?
                 http://www.clarion.edu/42794.pdf
· What are the General Education Flags?
                All Education Programs are designed with program flags. Students who transfer or drop courses may be in jeopardy of not obtaining the flags. http://www.clarion.edu/30879.pdf 
Financial Aid
· How do I renew my financial aid?
                   In order to be eligible for financial aid:
                          1). Earn 24 NEW credits by the end of the academic year, to be awarded a PHEAA grant the following Fall. Repeats, WIthdrawls, and Incomplete courses do not count to meet this requirement.
                          2). Students receiving federal assistance, i.e., PELL Grants, Stafford Loans, and College Work-Study must earn 21 NEW credits by the end of the academic year. Same applies for State Grants
         ** These requirements pertain to Full-Time Students.
         ** Part-Time students must earn all of the credits that they enroll for each semester.
        ** Distance Education students must also adhere to the same rules each year.
Specific Questions may be addressed by calling 393-2315 or visiting the Financial Aid Homepage. 

Undergraduate Checksheets: http://www.clarion.edu/46032/ 
Questions Advisees May Ask

Questions about majors:

· What majors are offered at Clarion? http://www.clarion.edu/64118/ 
· How do I declare a major? http://www.clarion.edu/64118/ 
· How do I change my current major? http://www.clarion.edu/64118/ 
· Can I choose a dual major at Clarion? http://www.clarion.edu/64118/ 
· How can I declare a minor? http://www.clarion.edu/64118/ 
· What do I do if I am currently “undecided?” http://www.clarion.edu/64118/ 
Questions about advisors:

· Who are the academic advisors? http://www.clarion.edu/114743/ 
· How are academic advisors assigned? http://www.clarion.edu/114743/ 
· Who is my advisor?  Where is his/her office? http://www.clarion.edu/114743/ 
· What can my advisor do for me? http://www.clarion.edu/114743/ 
· What do I do with my advisor if I am an undecided major? http://www.clarion.edu/114743/ 
· How do I change my advisor? http://www.clarion.edu/114743/ 
· Who will be my advisor for my minor? http://www.clarion.edu/114743/ 

Questions about requirements:

· How do I figure out my degree audit? http://www.clarion.edu/6929/ 
· What are the General Education requirements? http://www.clarion.edu/40961/ 
· For which courses do I need to take placement tests?

· How do I choose my courses for next semester? http://www.clarion.edu/27153/ 
· What is the Making Connections program, and how can I get involved? http://www.clarion.edu/1291/ 

Questions about transferring credits:

· How do I transfer credits from another school? http://www.clarion.edu/103379/ 
· How do I get credit for AP courses? http://www.clarion.edu/322/ 
· Can I take courses at a local college in the summer and transfer the credits to Clarion? http://www.clarion.edu/103379/
· How can I earn credit by exam?
Questions about scheduling:

· How do I schedule courses for next semester? http://www.clarion.edu/6906/ 
· How do I drop a course from my schedule? http://www.clarion.edu/6906/ 
· How do I add a course to my schedule? http://www.clarion.edu/6906/ 
· How can I get into a closed course? http://www.clarion.edu/6906/ 
· How can I withdraw from a course? http://www.clarion.edu/6906/ 
· What are the “flagged” courses? http://www.clarion.edu/6906/ 
· Can I take more than 18 credits? http://www.clarion.edu/6906/ 
· How do I find out about summer sessions?
http://www.clarion.edu/6906/ 
Questions about grades:

· How do I take a course credit/no record? http://www.clarion.edu/6874/ 
· How do I remove an “Incomplete” from my grade report? http://www.clarion.edu/27153/ 
· What happens if I get a “D” or an “F” in a course? http://www.clarion.edu/27153/ 
· Can I repeat a course for a better grade? http://www.clarion.edu/27153/ 
· How do I calculate my QPA? http://www.clarion.edu/6874/ 
· What happens if I am placed on academic probation? http://www.clarion.edu/47531/ 
Questions about academic planning:

· What are the graduation requirements? http://www.clarion.edu/6899/ 
· How do I plan for internship opportunities? http://www.clarion.edu/49831/ 
· Where can I get help on career planning? http://www.clarion.edu/10307/ 

Other Resources for Answers:

· University Advising Services Center http://www.clarion.edu/1043/  
· Academic Support Center http://www.clarion.edu/955/ 
· Career Services http://www.clarion.edu/1116/ 
· Counseling Services http://www.clarion.edu/1119/ 
· Financial Aid Office http://www.clarion.edu/1022/ 
· International Programs http://www.clarion.edu/1046/ 
· Honors Program http://www.clarion.edu/1047/ 

Part III

Graduate Catalog: http://www.clarion.edu/1175/ 

Admission/Application 

· Applying to a Clarion University graduate program is easy. However, there are several steps to the process.  We've added this site to make this process a little easier.

In order to view and print some files and forms on this site, you must have Adobe Acrobat Reader. Click to download your free version.

Click here for application information and procedures

Online Applicants:
Online graduate applicants should review the application information, instructions, and forms noted below BEFORE applying online.

· Apply Online -- Domestic Applicants
· International Applicants

· Download Graduate Admission Application information, instructions, and forms
· Receive application materials by mail
· General Information/Mission
· Graduate Catalog - (current and archived graduate academic catalogs)

· Programs of Study
· Admission/Application Information
· Testing Requirements
·  Tuition & Fees
· Graduate Financial Aid Information
· Memberships, Accreditations, Approvals
· IRB Procedures and Forms
· Transfer of Graduate Credit
For more information go to: http://www.clarion.edu/16475/ 
Transferring Graduate Credits
· Some graduate programs allow students to transfer credit for graduate courses taken at other regionally-accredited institutions for coursework of higher academic caliber in accepted fields of study. It is university policy that no more than 30 percent of the total credits for a degree may be transfer credits. The course(s) taken must be recognized in content and quality as similar to Clarion University’s approved academic credit. The credits must be capable of counting toward a graduate degree at the sponsoring institution. Course credit will not be transferred until the course has been evaluated and approved. A student enrolled in a degree program at Clarion who wishes to take a course at another institution for transfer to Clarion should obtain prior approval from his/her academic advisor, department chair, and the college and graduate deans (see transfer credit form for approval process). The student is required to furnish a complete description of the intended transfer course(s) usually through a catalog description and the syllabus of the course(s) for which he/she is requesting transfer credit.

Courses transferred must be certified as graduate level on the official transcript and must have a grade of “B” or better. Transfer credit course grades are not computed in the Clarion quality-point average and all transfer credits will be calculated in semester hours. The proposed transfer credit must not be more than six years old at the time of completion of the degree program at Clarion University. Courses already credited toward an earned degree may not be used for a second degree. 

The following types of courses are not accepted for transfer credit: correspondence course credit, pass/fail grades, and workshop courses. Graduate Transfer Credit Request Forms are available in the Graduate Studies office or online.
For more information go to: http://www.clarion.edu/16540/ 

Graduate Assistantship

· Each year a limited number of graduate assistantships are awarded to graduate students admitted with regular full admission status to a graduate program. Graduate assistants work 10 or 20 hours per week in assignments related to academic programs or university-wide service. They are paid an hourly stipend and receive a 50% tuition waiver for a 10-hour assistantship or a 100% tuition waiver for a 20-hour assistantship. Students are required to pay full tuition beyond 15 credits per semester. There are no summer assistantships. Assistantships are available on the main campus of Clarion University and on the Venango Campus in Oil City, PA.

Graduate assistants must take at least 6 credits of course work per semester, perform assigned duties in a satisfactory manner, and remain in good academic standing.

Students wishing to apply for a graduate assistantship should complete the Application for Position of Graduate Assistant form and submit with it with their application to graduate study.

The Division of Graduate Studies also offers Frederick Douglass Assistantships to graduates of Historically Black Colleges and Universities (HBCU). Graduate assistantship includes a stipend and tuition waiver.

Requirements:

· meet the admission requirements to a Clarion University graduate program, and

· be a graduate of an Historically Black College or University (HBCU).
Graduate Assistant application form: http://www.clarion.edu/18496.pdf 
Graduate Checksheets: http://www.clarion.edu/46032/ 
Appendix A

Dictionary of Academic Information

ACADEMIC LOAD:

A typical course load for a full-time student consists of four or five courses.  Twelve semester hours per semester represents a minimum full-time load.

ACADEMIC PROBATION:

Full time students falling below the 2.00 standard in either the semester or cumulative average will be placed on academic probation effective the next semester of attendance.  Students on academic probation may not attempt more than 15 credit hours per semester.  The best way to be removed from academic probation is to repeat courses with a grade of D or E and get a higher grade in the courses.  (Repeat courses do not count toward academic progress for financial aid.)


ACADEMIC SUSPENSION:

Sophomore, junior and senior students with a cumulative average lower than 2.00 who fail to achieve at least a 2.00 semester average while on probation will be suspended.  Second semester freshmen on probation who fail to achieve at least a 1.75 cumulative or a 2.00 semester average will be suspended.

ADVANCED PLACEMENT:

Students may earn credits and advanced standing through the Advanced Placement Program of the College Entrance Examination Board, the College Level Examination Program (CLEP), Departmental Proficiency Exams, or Credit for Life Experience.  Refer to the catalog for specifics.

APPEALS, ETC.:

Academic complaints and disagreements between students and faculty on student rights may be dealt with in the following manner:  The student may first explain the problem either to the appropriate departmental chair or college dean.  The student is entitled to a private conference with the administrator and to a conference involving both the administrator and faculty member. See the Student Rights, Regulations, and Procedures Online Handbook for further clarification.

ATTENDANCE:

Clarion University regards student participation in class as essential to the learning process.  Therefore, regular class attendance is required for all students.  Faculty members determine the absence policies for their own classes, except that participation in university sanctioned activities will be excused and the student will be given reasonable assistance when class work is missed.

CATALOG:

The Undergraduate Catalog represents an agreement between students and the university.  Students are responsible for the degree requirements in place at the time of admission to the program or the requirements in effect at the time of readmission after an absence of more than one year.  If a student elects to graduate under the provisions of a subsequent catalog, approval by the appropriate department chair and the development of a detailed program of study is required.  The document acts as the final authority when policy decisions are in question.

CLASS STANDING:

Undergraduates are classified as the following:

Class Standing


# of Credits

Freshman



0-30

Sophomore



31-60

Junior 




61-90

Senior




91-120+

COURSE AUDITING:

With permission of the instructor, interested persons may audit courses if there is space available in the course from the first day of class and up until the end of the drop/add period.  Students must register for the course and declare the option to audit, in writing, at the Office of the Registrar.

COURSE LOAD:

Students may take up to 18 credits during the fall and spring semesters.  Students wishing to take in excess of the maximum number of credits must have a cumulative QPA of 3.00 or better and obtain written approval from the appropriate dean in order to register.  Students are required to pay for each credit over 18.

COURSE NUMBERING:

Courses numbered 100 to 299 inclusive are typically for freshman and sophomores, while course numbered 300 to 499 are recommended for juniors and seniors.  Some courses numbered between 400 and 499 are acceptable for graduate credit.  Courses numbered above 500 carry graduate credit.

CREDIT BY EXAM:

Proficiency exams are offered in a number of courses normally takes during the first two years.  A satisfactory score on an examination affords student credit for the course in question.  Students are required to have a 2.5 QPA and there is a 38-credit maximum.

CREDIT-NO RECORD:

After students have earned a minimum of 30 semester hours of credit and are in good academic standing, they may schedule a maximum of six courses or 18 semester hours for credit-no-record.  One such course may be taken each semester or summer session.  Satisfactory work (defined as a C or better) in a credit-no-record course shall be shown on the grade report.  The option for taking a course credit-no-record is limited to the first five weeks of each semester and the first five days of any five-week summer session.  Please note that credit-no-record is not permissible in the major or minor areas of study and the form requires the advisor’s signature.

DEAN’S LIST:

Students who take at least 12 credit hours in a semester and earn a QPA of 3.5 or higher for the courses attempted that semester merit placement on the Dean’s List.

DEGREE AUDIT:

A computerized record of a student’s remaining academic requirements and how credits already completed have been allocated in the degree program.  The student can read his or her degree audit on Web for Students.

DROP/ADD:

Process by which a student may drop and/or add classes during the first week of classes-begins second day of class and ends at 9 p.m. (Tel Reg) the fourth day of class.  Classes which a student drops during the period of drop/add will not appear on his or her record.

DOUBLE MAJOR:

Students may graduate with a major in two or more programs leading to the same bachelor’s degree by completing departmental requirements for each field.  Approval by the appropriate department chairs of detailed programs of study for both majors is required.

GENERAL EDUCATION REQUIREMENTS:

The 48-credit requirement is universal for all majors.  Requirements include the following flags:  one first-year Values, one second Values, one Quantitative, two Writing Intensive.  They may be taken in the major, general education, and/or electives.

HOLDS ON STUDENT RECORDS:

The university may put a hold on your records for various reasons (i.e. academic, financial, disciplinary, etc.).  The hold will restrict you from any registration activities including dropping and adding courses.  At any time, you may call 393-2680 and select the appropriate option from the menu to check for active holds on your record.

HONORS PROGRAM:

An academic opportunity for students whose intellectual and creative interests and abilities extend beyond conventional university offerings.  Any student may apply for admission to the program.  Honors graduates receive special recognition at commencement ceremonies and their transcripts indicate Honors Program completion.

INCOMPLETE GRADE:

A temporary grade given to students who are unable to complete all course work on schedule. It is used only when conditions and circumstances warrant and when evidence is presented to justify its being given.  All requirements must be completed by the end of the next semester or per the instructor’s arrangement or the incomplete converts to a failing grade.

INDEPENDENT STUDY:

Provides the opportunity to a student for a unique academic experience otherwise not available through regular curricular offerings.  A project  description must be composed by the student and submitted along with the petition form.

INDIVIDUALIZED INSTRUCTION:

Allows a student to take an unscheduled course required for completion of a program of study.

MINORS:

Students may elect minor programs in addition to their major field of study.  Minors require no fewer than 18 hours and no more than 30 hours of study.  Courses toward the minor can be counted in the major, general education, and/or electives.

PERSONAL DATA FORM (PDF):

Must be updated on Web for Students by registration day each semester to avoid a hold being placed on the student account.

QPA:

The average of all earned grades attempted at the university.  The quality-point average (QPA) is computed by dividing the total number of quality points by the total number of quality hours.  Work completed at other institutions is not included in the QPA.

QUANTITATIVE REASONING FLAG:

Students need to fulfill a Quantitative Reasoning requirement, which refers to a wide range of learning about data, quantitative expression, evidence and assertions, and quantitative intuition.  The Quantitative Reasoning flag can be taken in general education, the major, or electives.

REGISTRATION:

The Schedule of Classes, distributed before early registration, contains instructions for telephone or Web registration, schedule adjustment, payment of tuition, general education requirements, and other pertinent information.  Students are advised to schedule classes during the period of early registration.

REPEAT GRADE POLICY:

Students shall be permitted to repeat any and all courses as often as they choose; however, once they have graduated from the university, a course cannot be repeated for the purpose of improving one’s cumulative QPA.  The latest repeat grade shall be the counting grade in the QPA prior to graduation.  Clarion courses cannot be repeated at another institution.

STUDY ABROAD:

Clarion University is committed to providing a variety of study abroad and exchange programs for American students.  Exchange agreements offer Clarion students the opportunity to pay tuition to Clarion, but attend any of more than 100 Universities.  For additional information, contact the Office of International Programs.

TRANSCRIPT:

An official copy of a student’s academic records.  Transcripts are available through the Office of the Registrar and can be ordered through the Office of the Registrar’s Website, in writing, or in person.

TRANSFER POLICY:

Students may transfer credits from regionally and/or nationally recognized, accredited institutions.  The initial evaluation of the transcripts takes place in the Admissions Office.  Student will be informed which transferred courses will be accepted by the university.  The college dean will determine where the accepted course(s) will be placed on the degree requirements.

VALUES FLAG:

Students must take two values flagged courses:  a first-year values flag, which promotes reflection on personal values, interpersonal values, and social values; and a second values flag (generally in the major) which encourages exploration in human values, applied values, or ethics in a particular context.

WEB FOR STUDENTS:

On the Web, students can check the schedule of classes, financial aid information, etc.  Student can also sign in with their username and PIN to schedule classes, check their financial records with the university, find out their grades at the end of the semester, get an upgraded degree audit, etc.

WEB REGISTRATION:

Students may schedule classes using the WEB (see Web for Students above).  The instructions are user friendly.

WITHDRAWL FROM COURSE:

As of the Fall 1999 semester, new undergraduate students are permitted five individual course withdrawals.  All class withdrawals must be made through the Office of the Registrar.  Course withdrawals between the end of the second and ninth weeks may be made without financial penalty; however, a “W” will appear on the student transcript.  Students are advised to check the impact withdrawing from a class may have on the completion of degree requirements as well as eligibility for financial aid, athletics, health insurance coverage/benefits, scholarships, and other areas.  The withdrawal form must have the advisor’s signature before it is submitted to the Registrar’s Office.

WRITING INTENSIVE FLAG:

Students must take two writing intensive flagged courses.  The courses may be taken in the major, general education, and/or electives.  In the flagged courses students engage in higher order reasoning and communication in specific disciplines.
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Clarion Campus Resource Guide 
	Student Needs/Concerns
	Office
	Address
	Phone

	Advising Questions
	Advising Services
	111 Becht
	x 1879

	Counseling Services 
	Counseling Services
	148 Egbert
	x 2255

	Career Information
	Career Services
	114 Egbert
	x 2323

	Disability Support Services
	Disability Support Services
	Ralston
	x 2095

	Discovery Program (Transitions)
	Transitions Services
	273 Gemmell
	x 1767

	Financial Aid
	Financial Aid 
	104 Egbert
	x 2315

	Health Services
	Keeling Health Center
	Top Floor, Keeling
	x 2121

	Minority Student Concerns
	Minority Student Services 
	277 Gemmell
	x 2043

	ROTC
	Military Service
	Thorn II
	x 2527

	Student Work Positions
	Financial Aid
	104 Egbert
	x 2315

	Study Skills Help
	Academic Enrichment Center
	Ralston
	x 2249

	Tutoring
	Academic Enrichment Center
	Ralston
	x 2249

	Undecided Students 
	Advising Services 
	111 Becht
	x 1879

	Writing
	Writing Center
	101 Davis
	x 2173

	


Appendix C 

Forms

All forms are located on the Registrar’s page at http://www.clarion.edu/27449/

Appendix D

New program changes

General Information:  


PDE will NOT award K-6 ELED certificates after August 2013, no exceptions.

There is very little to no room for any free electives in the new programs. 

ED 110 absolutely CANNOT be substituted for ED 121

ED 122 can be substituted for ED 121 if pushed for students changing majors

Can students change their catalog year so that they may be included in the new programs?

Yes, you must follow the catalog year guidelines below.  Existing students wishing to change to the new Middle Level program must wait until Fall 2009 to do so.  You may use the Middle Level check sheet for advising and registration purposes, but the official major change must wait until the Fall 2009 semester.  


ECH/SPED Dual use 091 catalog year on change of status form

ECH use 084 catalog year

Secondary use 094 catalog year

Middle Level use 094 catalog year

ELED/SPED Interim use 092 catalog year

Is there a Middle Level/SPED dual program?


There is no four year dual plan.  The Middle Level/SPED program is a five year plan.  There is a check sheet to follow with the first four years on the front and the fifth year SPED courses on the back.  Students graduate with two certificates and two degrees.  The program is very similar to the Middle Level program until the Senior year.  

What about current ELED/SPED dual majors?

Current ELED/SPED dual majors can finish their program, but they need to use the ‘Interim’ Bridge check sheet.  We have put advisor holds on all ELED/SPED majors to make sure they see an advisor to change catalog year.  (092) 

Certain Special Education courses are no longer being offered, so the Bridge check sheet will help.  No new ELED/SPED dual majors may be admitted.  

Are students graduating after 2011 and before 2013 required to take the three SPED courses and the ELL course?


No.  Students may choose to for their own benefit, but it is not a requirement.  The 2011 deadline is for us – teacher ed programs must show that the courses are included in the program by 2011.

Do Certified teachers need to come back to take the three SPED courses and the ELL course?  

No.  It is not required.  Some school districts may develop their own rules about this.  

How do current ELED certified teachers become certified in ECH?

Currently certified K-6 teachers may come take five post-bac ECH courses to prepare them for the ECH Praxis to become certified in ECH.  The certified teacher need not student teach again.  With the addition of the five Master’s courses, the certified teacher could earn their Master’s Degree. 

Taking the Praxis to gain certification in ECH without coursework is not an option.     

Can Fall 2008 freshmen complete the ELED program before the 2013 deadline?  

Yes.  These students have an extra two semesters before the deadline.  They must be graduated by August of 2013.  

Should a Fall 2008 ELED/ECH switch to the new program? 


If the student can finish by August of 2013, they may remain in this dual program.  

What is required for a Secondary major to switch to a Middle Level program? 

A degree audit would be necessary to determine exactly what courses need to be taken.   Secondary majors will be able to substitute their higher level content courses already taken for the ones on the Middle Level checksheet in most cases. 

Does the Education Undecided major still exist?  

Yes.  The check sheet does exist.  There is a risk of taking a course that may not be applicable when a major is decided.  An early decision on a major is strongly suggested.  
Special Education Requirements
Prerequisites for these ECH/SPED major courses:
SPED 128: NA
SPED 129: NA
SPED 245: SPED 128, 129
SPED 381: SPED 128, 129, 245 
SPED 350: SPED 128, 129, 245
SPED 462: SPED 128, 129
SPED 482: SPED 128, 129, 245, MATH 111
SPED 411: SPED 462
SPED 472: Taken as part of SPED block.
SPED 422: Taken as part of SPED block.
SPED 444: Taken as part of SPED block.
SPED 446: Taken as part of SPED block.
SPED 450: Special Education Student Teaching Block

Mid – Level requirements:
SPED 418: Junior Standing
SPED 462: SPED 418
SPED 482: SPED 418
SPED 450: Special Education Student Teaching- SPED 544, 546

***Note: SPED 126 does not substitute for SPED 350

        SPED 128 and SPED 129 can substitute for SPED 418; just one (SPED 128 or 129) is not sufficient, you must have both.

New Certification Programs for Early Childhood Education
	Existing Program
	New Program
	Equivalency

	Course #
	Last Date available
	Course #
	Last date available
	Existing Course #
	New #

	ED 110
	N/A
	ED 121
	F ‘08
	ED 110
	ECH 260 or Gen. Ed

	ED 121
	N/A
	ED 350
	F ‘08
	ED 121
	ED 121

	ED 217
	F ‘09
	ED 417
	F ‘11
	ED 214
	ED 417

	ED 225
	F ‘09
	HPE 410
	F ‘08
	ED 225
	ECH 213 or Gen Ed

	ELED 327
	N/A
	ECH 231
	F ‘08
	ELED 327
	ECH 322

	SPED 418
	N/A
	ECH 235
	F ‘08
	SPED 418
	SPED 418

	ECH 235
	N/A
	ECH 236
	F ‘08
	ECH 235
	ECH 235

	ECH 236
	N/A
	ECH 245
	F ‘10
	ECH 236
	ECH 236

	ECH 320
	SP ‘11
	ECH 260
	SP ‘10
	ECH 320
	ECH 301

	ECH 290
	SP ‘11
	SPED 418
	F ‘08
	ECH 290
	ECH 245

	ECH 322
	N/A
	SPED 442
	F ‘08
	ECH 322
	ECH 322

	ECH 323
	N/A
	SPED 443
	F ‘08
	ECH 323
	ECH 323

	ECH 325
	N/A
	ECH 301
	SP ‘11
	ECH 325
	ECH 325

	ECH 413
	N/A
	ECH 310
	SP ‘11
	ECH 413
	ECH 413

	HPE 410
	N/A
	ECH 322
	F ‘08
	HPE 410
	HPE 410

	ELED 324
	F ‘12
	ECH 323
	F ‘08
	ELED 324
	ECH 415

	ELED 325
	F’12
	ECH 325
	F ‘08
	ELED 325
	ECH 416

	ELED 326
	F ‘12
	ECH 413
	F ‘08
	ELED 330
	ECH 414

	SCED 322
	F ‘12
	ECH 414
	SP ‘11
	SCED 322
	ECH 418

	ECH 424
	N/A
	ECH 415
	F ‘11
	ECH 424
	ECH 424

	ECH 425
	N/A
	ECH 416
	F ‘11
	ECH 425
	ECH 425

	
	
	ECH 417
	F ‘11
	
	

	
	
	ECH 418
	F ‘11
	
	

	
	
	ECH 424
	F ‘08
	
	

	
	
	ECH 425
	F ‘08
	
	


Miscellaneous Course Substitution Information:

· Can MS 110 or MS 112 substitute for three credits of health and personal performance in the General Education Requirements?
                       Yes, MS 110 is offered in the Fall and MS 112 is offered in the Spring.
· Secondary Education English, Social Studies and Music Majors
 Math Requirements for degree completion:
              Secondary Ed. English, Social Studies and Music majors are required to take Math 113 and above.
· ED 350 can be used a Gen Ed elective.
· ED 409 can be substituted for ED 350.
· NSCI 150 and NSCI 151 is a one for one substitution. 
   Elementary Majors still need 4 competencies in science.
· NSCI 150 and NSCI 151 are restricted to Freshmen Education Majors only.
Advising Handbook 2009                                                                                                              11

